
Use this form to request a no-need student to work in your department during the current or following

academic semester or year.

Please PRINT clearly, fill out completely, and RETURN to Student Employment.



Macalester College


Request for Employment Authorization Form


2015-2016 Academic Year








STEP 1:





Student Name: _________________________________________ ID#: _______________





Department: _______________________________ Year in School (2015-16)  1    2    3    4





Position Title/Description: ________________________________ Tier I   II- Level ___    III





For the following semesters:	____ Fall 	____ January	 ____ Spring





1. Is student employment part of your financial aid package? 		Yes	 No





If you answered “Yes”, you cannot use this form, and must be either hired online or complete an Award Release Form in order to work in this department.





If you answered “No”, please continue to Step 2.














STEP 2 To be completed by your supervisor.





Supervisor Name: _________________________________________________________________





Time Card Approver: ______________________________________________________________





FOAPAL number to which the student’s work should be charged:___________________________





I petition to have said no-need student work in my department for the reasons listed below:





_______________________________________________________________________________


_______________________________________________________________________________


I understand that it is Macalester College’s policy to place all financial aid students in employment before no-need students. If all financial aid students have not been placed, I may not receive approval to hire this no-need student.








Supervisor signature: ________________________________________Date: _____________








