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Student Employment Performance Appraisal 
Student employees should be evaluated in writing a minimum of once per academic year in each job they hold  during an academic year; once per semester is recommended.
Please evaluate the student according to the following criteria, offering additional comments as appropriate and  desired: 
N = Not applicable to this position 
1 = Does not meet expectations 
2 = Meets some expectations, but needs improvement 
3 = Meets expectations, but does not exceed them 
4 = Exhibits above average performance 
5 = Exhibits exceptional performance 
Initiative
Works with minimal supervision  
Goes the extra mile  
Student seeks out additional work when assigned projects are completed 
Punctuality/Reliability/Dependability
Student is punctual, Dependable and reliable 
Notifies supervisor if s/he will be late or unable to work
Avoids excessive absenteeism   
Teamwork
Works collaboratively and cooperatively   
Recognizes when help is needed and pitches in
Contributes to work of the office/dept as a whole 
Communication/Customer Service
Communicates clearly, concisely and effectively 
Is professional in dealing with others
Provides information in a clear and accurate manner 
Critical Thinking/Decision Making
Makes sound judgements
Demonstrates critical thinking and analytical skills before initiating actions
Suggests innovative approaches to situations  
Attitude Toward Work
Exhibits commitment, dedication, adaptability and flexibility   
Takes job responsibilities seriously
Is willing to work at difficult or disagreeable tasks 
Learns from experience 
Accepts direction and criticism well
Please enter an overall rating.
Overall Performance Appraisal
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